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CITY OF KANSAS CITY, MISSOURI 

Human Relations Department 

 Policies and Procedures for   

Section 3 Compliance 
 

 

What is Section 3? 

Section 3 of the Housing and Urban Development Act of 1968, 

{12U.S.C.1701u)(section3) and implementing regulations at 24 C.F.R.135 states the 

purpose of Section 3 of the Housing and urban Development Act of 1968 (12 U.S.C. 

1701u) (Section3) is to ensure that employment and other economic opportunities 

generated by certain HUD financial assistance shall, to the greatest extent feasible, and 

consistent with existing Federal, State and local laws and regulations, be directed to low-

and very low-income persons, particularly those who are recipients of government 

assistance for housing , and to business concerns which provide economic opportunities 

to low-and very low-income persons.  The City of Kansas City Missouri fully embraces 

this definition of Section 3 and has set forth policies and procedures to "ensure that 

employment and other economic opportunities generated by certain HUD financial 

assistance shall, to the greatest extent feasible be directed to low and very low income 

persons, and to business concerns which provide economic opportunities to low and very 

low income persons. 

 

Why is it important to the City of Kansas City? 

The City of Kansas City, as grantee for federal community development funds, is 

required by HUD to develop and implement a Section 3 program which provides hiring 

and economic opportunities for low and very low income persons, particularly those who 

are recipients of government assistance for housing and business concerns which provide 

economic opportunities to low-and very low income persons to achieve these objectives. 

Kansas City embraces the spirit and intent of its obligations under Section 3, and has set 

forth the following policies which are applicable to developers, contractors, 

subcontractors and others engaged in projects funded through the City of Kansas City 

Missouri with funds (meeting the respective established thresholds of $200,000 and 

$100,000) sourced from the U. S. Department of Housing and Urban Development.   

These policies are discussed throughout the remainder of this guidebook. 

 

About Kansas City Policies Regarding Section 3 

Kansas City’s Section 3 policies require that new employment opportunities be extended 

to low and very low income residents of the area where the project is being implemented. 

In essence, Section 3 eligible residents are to be extended preference in new hiring 

situations which result from the infusion of HUD sourced funds. 

 

These policies also require that designated Section 3 businesses concerns are to be 

extended preference in contracting, sub-contracting, purchasing and servicing activities. 

Further it is the policy of the City that it will not move forward with funding any project 

until there is an approved Section 3 Utilization Plan in place  
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In implementation of these policies, the City of Kansas City Missouri has tasked the 

Human Relations Department to with overall responsibility for implementation and 

monitoring of the City’s Section 3 policies.  Established within the Human Relations 

Department, there is a new Section 3 Office with dedicated full time staff: 

 

   Section 3 Office 

   1601 East 18
th

 Street. Suite 200 

   Kansas City, Missouri 64108 

   Phone:  (816) 513-6809 or 513-6817 

   Fax:     (816) 513-6820   
 

Section 3 Office:   

Within the Section 3 Office there are two designated full time staff persons.  One is the 

Section 3 Administrator who leads the City’s review of Section 3 Utilization Plans and 

provides review findings within 7 to 10 work days. All approved Section 3 Utilization 

Plans will become an essential component of any commitment of funds by the City and 

any contractual relationship.  The Section 3 Administrator is available to provide 

technical assistance as needed to developers and others during the process of 

development of Section 3 Utilization Plans.  The Section 3 Office provides the 

developers and general contractors with current lists of Section 3 certified business 

concerns, and certified Section 3 eligible residents seeking employment opportunities.  

The primary objective is to connect low and very low income persons with economic 

opportunities associated with the City’s Section 3 Projects. 

 

The Section 3 Office also has a full time staff person (Section 3 Trainer/Coordinator) 

who is responsible for the certification of low and very low income persons as Section 3 

eligible.  The City of Kansas City Missouri, through a contractual arrangement with the 

Full Employment Council, has arranged for this staff person to serve as a program liaison 

for the Section 3 Office.  Section 3 eligible residents may access the full range of training 

programs offered through the Full Employment Program.   In addition, certified Section 3 

eligible residents are made aware of hiring opportunities emanating from the City’s 

Section 3 projects.  

 

Contract Compliance Division 

The Human Relations Department also encompasses the Contract Compliance Division. 

Implementation of all Section 3 Utilization Plans which are approved by the City and 

which become part of the set of contractual documents, will be vigorously monitored by 

the City through  its Contract Compliance office.  Failure to fulfill contractual obligations 

with the City pursuant to Section 3 Utilization Plans can be construed as a breach of 

contractual terms.    

 

What is the Section 3 Hiring Policy? 

Kansas City’s Section 3 Hiring Policy is an essential component of any Section 3 

Utilization Plan submitted to the City for approval by Developers and contractors.  

Kansas City recognizes the importance of making sure that low and very low income 

residents benefit from any and all City (HUD sourced) projects built in their 

communities.  Developers and contractors are likewise expected by the City to 

demonstrate in their Section 3 utilization plans and through their subsequent 
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implementation actions that Section 3 eligible residents are included in the hiring goals 

and are indeed beneficiaries of the plan’s hiring policies and practices. The following low 

and very low income resident hiring goals apply to all projects (submitted by developers 

and/or contractors) for which Section 3 guidelines are applicable: 

  

Highest Priority: Category 1 includes low and very low income residents residing 

in the "affected neighborhoods" adjacent or near where a project is located, and 

those within the City limits of Kansas City Missouri who are certified through the 

City’s Section 3 Office.  

 

Second Priority: Category 2 includes other low- very low income residents 

certified through the City’s Section 3 Office who reside within the boundaries of 

the Kansas City, Missouri. Metropolitan Statistical Area (MSA), as recognized by 

the U. S. Department of Housing and Urban Development.  

 

Under Kansas City’s Section 3 Hiring Policy funded sub-grantees, private entities, 

developers and contractors will be contractually obligated to: 

1. Conduct aggressive employment outreach to a number of community based 

agencies for all new hires. 

2. Accept and give preferential employment consideration to referred Section 3 

eligible residents. 

3. Provide appropriate employment outreach signage at the project site and 

throughout the project area to inform low and very low neighborhood residents of 

employment opportunities. 

4. Distribute employment outreach flyers throughout the project community and 

with community based organizations regarding employment opportunities. 

 

Certification of Section 3 Eligible Residents 

The City through the establishment of the Section 3 Office with a contractual relationship 

for a part time employee from the Full Employment Council will certify very low and 

low income persons as “Section 3 eligible.”  The Section 3 Trainer/Coordinator is the 

staff person who is tasked with this responsibility and serves as the liaison with between 

the Section 3 Office and the full range of services and programs of the Full Employment 

Council.    This staff person is responsible for maintaining a current and accurate list of 

Section 3 eligible residents, and making referrals of certified Section 3 eligible residents 

to job and training opportunities.  

 

What is the Section 3 Business Opportunity Policy? 

Kansas City’s Section 3 Business Opportunity Policy is another essential component of 

any Section 3 Utilization Plan.  Kansas City is committed to making sure that designated 

Section 3 Eligible business concerns derive economic benefit from any and all City 

(HUD sourced) projects built in their communities. Kansas City recognizes the 

importance of making sure Section 3 certified business concerns benefit from any and all 

City (HUD sourced) projects built in their communities.  Developers and contractors are 

likewise expected by the City to demonstrate in their Section 3 utilization plans and 

through their subsequent implementation actions that Section 3 certified business 

concerns are included in the contracting goals and are indeed economic beneficiaries of 

the plan’s business and procurement policies and practices. Under Kansas City’s Section 
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3 policy, Section 3 Eligible Business Concerns will be given priority in contracting for 

appropriate work.    

 

Certification of Section 3 Business Concerns 

The City’s Human Relation Department through its Small Business Development 

Division and the Section 3 Office will certify business concerns as Section 3 eligible.  

The Small Business Development Division will maintain a current database capable of 

generating accurate listings of certified Section 3 Business concerns and will make 

available listings of such concerns to any developer, contractor, or subcontractor 

interested in work pertaining to City funded (HUD sourced) projects.  The Section 3 

Office will have access to these Section 3 certified business concerns listings in order to 

facilitate the assessment and review of Section 3 plans which are submitted to the City 

for review.  Information from this data base will also be available to the Human Relations 

Contract Compliance Divisions who will be engaged in on-going monitoring of project 

Section 3 implementation and compliance. 

 

Highest Priority: Category 1 includes certified Section 3 business concerns  in the 

"affected neighborhoods" adjacent or near where a project is located, and those 

within the City limits of Kansas City Missouri who are certified through the 

City’s Section 3 Office.  

 

Second Priority: Category 2 includes other Section 3 business concerns  certified  

through the City’s Section 3 Office that are located within the boundaries of the 

Kansas City, Missouri. Metropolitan Statistical Area (MSA), as recognized by the 

U. S. Department of Housing and Urban Development.  

 

 

 

Developers and Contractors Contractual Obligations: 

Under Kansas City’s Section 3 Business Opportunity Policy funded sub-grantees and 

private entities will be contractually obligated to: 

 

1. Conduct aggressive employment outreach to Section 3 eligible business concerns 

for sub-contracting and business opportunities. 

2. Accept and give preferential business engagement consideration to Category 1 

Section 3 business concerns. 

3. Provide appropriate employment outreach signage at the project site and 

throughout the project area to inform Section 3 eligible business concerns of 

business opportunities. 

4. Document aggressive outreach efforts related to Section 3 eligible business 

concerns. 

5. Maintain proper documentation of utilization of Section 3 eligible business 

concerns. 

 

It is Kansas City’s policy that funded sub recipients adhere to approved procurement and 

bidding procedures, and therefore no "sole sourcing" of contracts shall be allowed 

directly to any Section 3 Business Concern. All Section 3 Business Concerns shall be 

licensed with the City and have experience in the service to be provided to the City or its 



Section 3 Guidebook 111708  Contract Central 
 

7 

sub recipients. Section 3 Business Concerns will have the opportunity to enroll in a 

Certified Entrepreneurial Training Program through the City's Small Business Equal 

Opportunity Program.    

 

What Projects Must Follow the City's Section 3 Policies? 

Kansas City’s Section 3 policies are applicable to all HUD sourced construction projects 

related to: 

 Housing Rehabilitation 

 Housing Construction 

 Public Construction 

 Public Facilities 

 Economic Development Projects (job creating or job sustaining)  

 

It is important to emphasize that the infusion of any HUD sourced dollars through the 

City of Kansas City Missouri into a project at any point in a project and at any level 

exceeding the federal thresholds triggers the full applicability of Kansas City’s Section 3 

Policies to the entire project.  It is the policy of Kansas City that full and complete 

Section 3 obligations apply to all projects and situations as indicated below: 

 

1. All construction projects for which the amount of City (HUD sourced) 

assistance exceeds $200,000. 

2. All Contractor/Subcontractor situations where the contract or subcontract 

exceeds $100,000 from the City with HUD sourced funds. 

 

Kansas City’s Commitment to Section 3 Goals 

Kansas City sets overall Section 3 employment and contracting goals annually through 

the Consolidated One Year Action Plan which is submitted to HUD for approval.  The 

current Section 3 goals are as follows: 

 

1. Employment: Thirty percent (30%) of the aggregate number of new hires 

during a one year period of the project. (Example: A construction contractor 

hires 10 new workers. Three of the new workers should be Section 3 eligible 

persons.) 

 

2. Contracting: (a) At least 10 percent (10%) of the total dollar amount of all 

Section 3 covered contracts for building trades work arising in connection 

with housing rehabilitation, construction, and other public construction with 

federal funds; and (b) At least three percent (3%) of the total dollar amount of 

all other covered Section 3 contracts to eligible Section 3 business concerns. 

 

The City will review Section 3 Utilization Plans and provide determinations within 7 to 

10 work days. 

 

Kansas City’s Commitment to Outreach and Training 

In addition to the City’s firm commitment to the above stipulated goals, Kansas City also 

recognizes the need for broad outreach, education and training relative to Section 3.  The 

cornerstone of the City’s outreach and training effort is the establishment of the Section 3 

Office with a contractual relationship with the Full Employment Council.  The Full 
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Employment Council brings a wealth of training and outreach resources to the City’s 

Section 3 outreach and education effort.    The very location of the Section 3 Office in the 

historic 18
th

 and Vine District makes it extremely accessible to low and very low income 

residents and residents of public housing.  The Section 3 Office and the Small Business 

Development Center will engage in on-going outreach and educational efforts throughout 

the year including: 

 

 Section 3 Job fairs and networking opportunities  

 Section 3 presentations and participation in local community forums 

 Development and Distribution of Section 3 informational and educational 

materials 

 Media presentations 

 Targeted Community group mailings 

 Development and maintenance of an educational presence on the City’s website 

kcmo.org 

 

Assuring Compliance with Section 3 Policies  

Assuring compliance with Section 3 Policies involves affirmative measures on the part of 

many.     

 

Developers 

Developers shall submit a Section 3 Plan reflective of the City’s stated Section 3 goals.  

Developers shall implement an approved Section 3 Plan meeting the stated Section 3 

utilization goals (hiring and contracting) 

Developers shall document all aspects of implementation of their approved Section 3 

Plan.  Records shall be maintained and available for monitoring /compliance reviews. 

Developers shall submit required reports in a timely manner.  (Proper documentation 

supporting the reports should be maintained for compliance monitoring reviews.) 

   

Contractors 

Contractors shall submit a Section 3 Plan reflective of the City’s stated Section 3 goals.  

Contractors shall implement an approved Section 3 Plan meeting the stated Section 3 

utilization goals (hiring and contracting) 

Contractors should document all aspects of implementation of their approved Section 3 

Plan.  Records shall be maintained and available for monitoring /compliance reviews. 

Contractors shall submit required reports in a timely manner.  (Proper documentation 

supporting the reports should be maintained for compliance monitoring reviews.) 

 

Sub-contractors 

Sub-contractors shall submit a Section 3 Plan reflective of the City’s stated Section 3 

goals.  

Sub-contractors shall implement an approved Section 3 Plan meeting the stated Section 3 

utilization goals (hiring and contracting) 

Sub-contractors shall document all aspects of implementation of their approved Section 3 

Plan.  Records shall be maintained and available for monitoring /compliance reviews. 

Sub-contractors should submit required reports in a timely manner.  (Proper 

documentation supporting the reports should be maintained for compliance monitoring 

reviews.) 
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The City, however, recognizes that the ultimate responsibility rests with the City of 

Kansas City Missouri.  The City will institute the following: 

 Establish and maintain the operation of a Section 3 office with primary 

responsibility for assuring that the Section 3 implementation procedures are 

consistently carried out. 

 Issue Section 3 Compliance Procedures for Contractors, Contractors and Sub-

Contractors.   

 Incorporate the Section 3 Program in all solicitations and bidding documents. 

 Require the submission of Section 3 Utilization Plans for review and approval 

by the Section 3 Office prior to the commitment by the City of any funding 

(HUD sourced) to projects.   

 Conduct meetings with Contractors, contractors/sub-contractors to discuss the 

review of Section 3 Utilization Plans. 

 Require Approved Section 3 Utilization Plans to become a part of the set of 

contractual documents which officially commit funding (HUD sourced) to 

projects. 

 Require the City Contractor’s (recipient) submission of a Section 3 Plan for 

review prior to award for compliance. 

 Regularly conduct compliance monitoring of all contracts which embody 

approved Section 3 plans. 

 Hold quarterly  workshops on the Section 3 Program 

 Prepare and submit reports to HUD on the Section 3 Program results. 

 

Documenting Section 3 Efforts 

 

Quarterly Reports 

The City shall require quarterly reports from all Developers, Contractors, and Sub-

Contractors on Section 3 projects (See Appendix C for report form). Reports shall 

be due on  September 1, and December 1, March 1, June 1  of each year.  These 

reports shall be submitted to City of Kansas City’s Human Relations Department, 

Section 3 Office, 1601 East 18
th

 Street, Suite 200, Kansas City, Missouri 64108. 

 

Annual Report 

The City will submit the annual Section 3 report to HUD as part of its Consolidated 

Annual Performance Report (CAPER) of each year. All reports shall be submitted on 

HUD Form 60002.  An additional copy of the annual HUD Form 60002 for CDBG and 

for HOME projects will be submitted to FHEO at the time of the CAPER submission. 

 

The City will receive and maintain records to document compliance with the Section 3 

Program objectives. At a minimum, records will include specific information and 

documentation to demonstrate whether the numerical goals were met and that the 

recipient and contractors/subcontractors carried out their responsibilities. 
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Enforcement - Complaints and Compliance Reviews (Pursuant to Section 135.76)   

 

A. HUD’s Complaint Process.  Any Section 3 resident or business may file a 

complaint alleging noncompliance with Section 3 by a recipient, contractor, or 

subcontractor. Complaints will be investigated; if appropriate, voluntary 

resolutions will be sought.  There are appeal rights to the Secretary.  Section 3 

residents and businesses may also seek judicial relief. Complaints must be 

submitted to HUD within 180 days of the action or omission upon which the 

compliant is based.  Complaints are to be filed in writing to the local FHEO 

office: 

FHEO Region VII Director 

Region VII Office of Fair Housing and Equal Opportunity 

Gateway Tower II, Room 200 

400 State Avenue 

Kansas City, Kansas 66101-2406 

 

or: 

The Assistant Secretary for Fair Housing and Equal Opportunity 

U.S. Department of Housing and Urban Development 

451 Seventh Street, SW, Room 5100 

Washington, DC 20410-2000 

 

  A written complaint must contain: 

 Name and address of the person filing the complaint; 

 Name and address of the subject of complaint (HUD Recipient or Contractor) 

 Description of acts or omissions in alleged violation of Section 3 

 Statement of corrective actions sought. 

 

City’s Complaint Process.  Any Section 3 resident or business may file a 

complaint alleging noncompliance with Section 3 by a recipient, contractor, or 

subcontractor. Complaints will be investigated by the Human Relations 

Department.  A written complaint must contain: 

 Name and address of the person filing the complaint; 

 Name and address of the subject of complaint (HUD Recipient or Contractor) 

 Description of acts or omissions in alleged violation of Section 3 

Written complaints should be filed with: 

Director of Human Relations 

City of Kansas City, Missouri 

414 East 12
th

 Street, 4
th

 Floor 

Kansas City, Missouri 64106 

 

Upon receipt of a written complaint the Director of Human Relations will 

designate person(s) to investigate the specific allegations of the complaint and 

render a finding.  It if is determined that the Developer/ Contractor (Recipient) 

has functioned in such a manner as to breach the contractual obligations of the 

approved Section 3 Plan, the Director will notify the appropriate Department 
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heads and parties of such findings and of the corrective measures that will be 

required.  The Director of Human Relations will respond to the complainant. 

 

Section 3 residents and businesses may also file a complaint with HUD utilizing 

the process described above or may seek judicial relief.  

 

B. Compliance - City Human Relations staff will conduct regular compliance 

reviews which consist of comprehensive analysis and evaluation of the recipient's 

or contractor's compliance with Section 3. Where noncompliance is found, the 

City will notify the recipient or contractor of the deficiency and recommendations 

for corrective actions. On complaints sent to HUD, the Fair Housing Staff will 

conduct an evaluation and make recommendations for corrective actions. 

 

C. Findings - A finding of noncompliance by the City or HUD may result in 

sanctions based on the program under which the Section 3 covered assistance was 

funded. 
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Section 3 Requirements for Applicable Projects  

Included in Kansas City Missouri’s Consolidated Plan  
 

Applicants for the City’s Annual Consolidated One Year Action Plan must Submit a 

Section 3 Utilization Plan for approval by the City   

 

As part of the annual consolidated plan application process, applicants are to submit a 

preliminary Section 3 Plan which provides the City with an indication of the commitment 

of the project to Section 3 requirements as set forth by the City of Kansas City Missouri.  

Feedback from the City indicated whether or not the submission is determined to be 

“acceptable”.  

 

When the City Council has acted and approved a submission of a Consolidated Plan for 

to HUD, it is time for the included projects to refine their preliminary submissions with 

the submission of an actual Section 3 Utilization Plan for the project.   Approved Section 

3 Utilization Plans will become a part of the recipient’s contract with the City of 

Kansas City Missouri.  
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Section 3 Requirements for Prospective Bidders on  

HUD Projects through City  
 

Business concerns that submit bids on HUD funded projects through the City must 

Submit a Section 3 Utilization Plan for approval by the City   

 

As part of the bidding process, Section 3 utilization plans are to be developed and 

submitted to the City to demonstrate Commitment to Section 3 utilization this will be a 

factor in bid selection process.  The successful bidder will then have an opportunity to 

finalize the Section 3 plan so that the plan that is approved by the Section 3 Office can 

become a part of the set of contractual documents with the City.  

 

The Following is applicable to the development of Section 3 Utilization plans for 

both bidding process or the Consolidated One Year Action Plan Review / Selection 

process: 

 

Key Elements of a Section 3 Utilization Plan: 

 

Section 3 Utilization plans, must be, at a minimum, reflective of the City’s 

Section 3 Goals which are indicated below.  The current Section 3 goals for the 

City of Kansas City Missouri are as follows:  

 

a. Employment: Thirty percent (30%) of the aggregate number of new hires 

during a one year period of the project. (Example: A construction 

contractor hires 10 new workers. Three of the new workers should be 

Section 3 eligible persons.)  Preference is to be given to Category 1 

Section 3 residents. 

b. Contracting: (a) At least 10 percent (10%) of the total dollar amount of 

all Section 3 covered contracts for building trades work arising in 

connection with housing rehabilitation, construction, and other public 

construction with federal funds; and (b) At least three percent (3%) of the 

total dollar amount of all other covered Section 3 contracts to eligible 

Section 3 business concerns.  Preference is to be given to Category 1 

Section 3 business concerns. 

  

2. Section 3 utilization goals for the Consolidated Plan Project must be clearly 

stated.  This cannot be over emphasized. 

 

3. Designation of someone within the project organization as the Section 3 

coordinator.  This will be the person that the Section 3 Office will be in contact 

with about reports and other necessary information.  This will also be the person 

within the recipient organization responsible for making sure that the project 

adheres to the City’s Section 3 requirements and the project’s Section 3 

Utilization Plan as set forth in the City’s contract.   

 

Documentation and Outreach Requirements 

All bid announcements for Section 3 Applicable projects and funded activities that are 

included in the Consolidated Plan or that are issued by City on HUD funded projects 
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must be sent to the following offices two calendar weeks prior to the bid closing date.  A 

copy of City plans and specifications for the projects may be obtained by the organization 

representative at the City’s designated printing company free of charge. 

 

Section 3 Office 

City of Kansas City Missouri 

Human Relations Department 

1601 East 18
th

 Street, Suite 200 

Kansas City, Missouri 64108 

816.513.6817 

   

National Association of Construction Contractors Cooperation 

 425 East 63
rd

 Street , Suite 121 

 Kansas City, Missouri 64110 

 816.923.5399 

 

Kansas City Construction Contractors Cooperation 

425 East 63
rd

 Street, Suite 121 

Kansas City, Missouri 64110 

 816.923.5399 

 

Minority Contractors Association  

 3200 Wayne, Suite 202 

 Kansas City, Missouri 64109 

 816.924.4441 

  

 Asian American Chamber of Commerce of Kansas City 

 8645 College Blvd, Suite 110 

 Overland Park, Kansas 66210 

 913.338.0774 
 

 Women Construction Owners 

 909 Troost Avenue 

 Kansas City, Missouri 64106 

 816.842.7023 

 

 Black Chamber of Commerce of Greater Kansas City 

 1501 East 18
th

 Street 

 Kansas City, Missouri 64108 

 816.474.9901 

 

 Hispanic Chamber of Commerce of Greater Kansas City  

 1600 Baltimore Avenue, Suite 250 

 Kansas City, Missouri 64108 

 

National Native American 

Chamber of Commerce 

310 Armour Rd. Suite 208 

N. Kansas City, Mo. 64014 
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(816) 392-7611 

www.nnacc.org 

johnjhobrien@nnacc.org 

 

 

  

 

Document that outreach notices have been placed in the Kansas City Star, Kansas 

City Call and Dos Mundos Newspapers (bid announcements. 

 

Submit Complete Section 3 Plans on all sub-contracts $100,000 or more 

Sub-contractors,  with  contracts   $100,000  or  more  are  required to submit complete 

Section 3 Plans to the Contractor, who in turn will submit the entire package to the City’s 

Section 3 Office.    

 

Signage 

Section 3 signage is required for construction projects (multi-family -more than one unit).  

The sign must be large enough to be visible from the street.  The sign must:  (a) identify 

the name of the housing development;  (b) state “This is a HUD Section 3 Project”; and 

(c) provide contractor contact information including name and a telephone number.   

 

Record Maintenance and Documentation 

All projects which are subject to Section 3 guidelines are required to maintain 

comprehensive documentation of their Section 3 outreach efforts and implementation 

activities.  There should be clearly maintained Section 3 documentation files available to 

be produced to and reviewed by City and/or HUD officials.   

 

Quarterly Reports 

The City requires quarterly reports. Reports from shall be due on: 

 September 1,   

 December 1,  

 March 1,  

 June 1, * 

These reports shall be submitted to the City of Kansas City’s Human Relations 

Department, Section 3 Office, 1601 East 18
th

 Street, Suite 200, Kansas City, 

Missouri 64108. 
*The June 1

st
 report shall also include a final Section 3 project report for the entire 

Consolidated Plan Program Year – (June 1 through May 31). This will be a cumulative 

report of Section 3 activities for the program year. 

 

Compliance Monitoring and Reviews 

The City Human Relations Contract Compliance staff will conduct regular compliance 

reviews which consist of comprehensive analysis and evaluation of the recipient's or 

contractor's compliance with Section 3.  Since the source of these funds is HUD, federal 

officials maintain the right and responsibility to conduct Section 3 Compliance reviews 

which may involve any and all Section 3 projects in the City’s Consolidated Plan. Where 

noncompliance is found, the City will notify the recipient or contractor of the deficiency 

and recommendations for corrective actions.  A finding of noncompliance by the City or 

http://www.nnacc.org/
mailto:johnjhobrien@nnacc.org
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HUD may result in sanctions based on the program under which the Section 3 covered 

assistance was funded. 

 

City Resources to help with Section 3 Utilization Plan Implementation 

 

Section 3 Resident Certifications 

Lists of Section 3 Certified Residents with indication of skills and experiences can be 

obtained by contacting: 

    Section 3 Resident Coordinator 

    Section 3 Office, Human Relations Department 

    1601 E. 18
th

 Street, Suite 200, Kansas City, Missouri 64108 

    (816) 513-6826 

 

Persons meeting the HUD guidelines of being low income or very low income, who have 

documentation that they are Kansas City, Missouri residents may also be referred to this 

office for certification as Section 3 eligible. 

 

Section 3 Certified Business Concerns 

Lists of Certified Section 3 Business Concerns can be obtained by contacting: 

Lists of Certified Section 3 Business Concerns are also available on line at kcmo.org 

    

    Small Business Development Division 

    Human Relations Department 

    1601 E. 18
th

 Street, Suite 200, Kansas City, Missouri 64108 

    (816) 513-6817 

 

Business concerns may be referred to the Human Relations Small Business Development 

Division for certification if they meet the HUD guidelines of either (a) 51% owned by a 

certified Section 3 eligible resident; (b) 30% or more of the business’ permanent full time 

employees are certified Section 3 residents; or (c) 25% or more of the subcontracts are 

awarded to certified Section 3 business concerns. 
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Section 3 Procedures for All Developers  

Seeking Funds from the City of Kansas City Missouri 
 

Kansas City fully embraces and spirit and intent of its Section 3 obligations and it is 

important for any developer who intends to seek funds from the Kansas City SMSA 

(HUD sourced) to clearly understand that Section 3 obligations and requirements 

accompany any commitment of City funding meeting or exceeding the federal threshold.  

It is to important to advise all Developers that the infusion of any HUD sourced dollars 

through the City of Kansas City Missouri into a project at any point in a project and at 

any level exceeding the federal thresholds triggers the full applicability of Kansas City’s 

Section 3 Policies to the entire project. 

 

What are Developers Required to Do to meet Section 3 Obligations? 

        

1. Complete a Section 3 Utilization Plan and submit it to the City for approval. 

The City will make available to Developers the Section 3 Utilization Plan format. 

(This format will also be available on-line at the City’s website).  The Section 3 

plan will must include specific information regarding the following: 

 

 Identification of the Project Area 

 Specific Information about the current workforce 

 Specific plan for hiring Section 3 eligible residents 

 Specific plan for engaging Section 3 designated business concerns 

 Firm commitment to include as part of all bids the Section 3 Plan 

(once approved by the City) which identifies activities to comply with 

the Section 3 Program and the City’s Section 3 Clause in all sub-

contracts  

 Firm commitment to conduct aggressive outreach and notification to 

potential Section 3 residents and businesses of hiring opportunities 

using site signage, flyers, etc. 

 Firm commitment to provide identified area employment agencies of 

jobs available from the established job pool of Section 3 area residents. 

 

       2. Meet with City Section 3 officials to discuss the City’s review of the submitted 

Section 3 Plan and modify the plan based on feedback from the City’s Section 3 

Office. The City will review Section 3 Utilization Plans and provide review 

findings within 7 to 10 work days. Review comments will be made available to 

both the developer and the City’s Housing Division.  It is important to note that 

the City will not move forward with funding of any project until the Section 3 

Plan receives approval by the City’s Section 3 office.     

    

3. Sign an Acknowledgement of Receipt of Information Regarding Section 3 

Requirements and obligations which accompany City (HUD sourced) funding. 

 

4. If the City approves a Section 3 Utilization Plan and decides to move forward 

with an actual commitment of funds for the project, then the developer is expected 

to sign a contract with the City which incorporates the Section 3 Utilization Plan 
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as one of the essential components which will be vigorously monitored by the 

City. 

 

6. Once there is a contractual agreement with the City, the developer/recipient is 

obligated to make available all documentation necessary to enable City staff to 

conduct compliance reviews which consist of comprehensive analysis and 

evaluation of compliance with approved Section 3 Utilization Plan. Where 

noncompliance is found, the City will issue immediate notification the recipient 

of the nature of the deficiency and issue directives for corrective actions.  The 

developer/recipient is expected under the contractual obligation with the City to 

adhere to implementing the approved Section 3 Utilization Plan.     

 

7. The developer is subject to a compliance review by HUD and the City.  

Developers are required to maintain records in a manner where they will be 

readily available to HUD and City staff. 
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Section 3 Procedures for All Contractors  

Interested in Work Related to City Funded (HUD Sourced) Projects 
 

Kansas City fully embraces and spirit and intent of its Section 3 obligations and it is 

important for any contractor who is interested in work related to projects funded by the 

City of Kansas City Missouri (HUD sourced) to clearly understand that Section 3 

obligations and requirements accompany any commitment of City funding meeting or 

exceeding the federal threshold.  It is to important to advise all contractors that the 

infusion of any HUD sourced dollars through the City of Kansas City Missouri into a 

project at any point in a project and at any level exceeding the federal thresholds triggers 

the full applicability of Kansas City’s Section 3 Policies to the entire project. 

 

What are Contractors Required to Do to meet Section 3 Obligations? 

        

1.   Complete a Section 3 Utilization Plan and submit it to the City for approval. 

The City will make available to contractors the Section 3 Utilization Plan format. 

(This format will also be available on-line at the City’s website).  The Section 3 

plan will must include specific information regarding the following: 

 

 Identification of the Project Area 

 Specific Information about the current workforce 

 Specific plan for hiring Section 3 eligible residents 

 Specific plan for engaging Section 3 designated business concerns 

 Firm commitment to include as part of all bids the Section 3 Plan 

(once approved by the City) which identifies activities to comply with 

the Section 3 Program and the City’s Section 3 Clause in all sub-

contracts  

 Firm commitment to conduct aggressive outreach and notification to 

potential Section 3 residents and businesses of hiring opportunities 

using site signage, flyers, etc. 

 Firm commitment to provide identified area employment agencies of 

jobs available from the established job pool of Section 3 area residents. 

    

       2. Meet with City Section 3 officials to discuss the City’s review of the submitted 

Section 3 Plan and modify the plan based on feedback from the City’s Section 3 

Office. The City will review Section 3 Utilization Plans and provide review 

findings within 7 to 10 work days. Review comments will be made available to 

both the contractor and the City’s Housing Division.  It is important to note that 

the City will not move forward with funding of any project until the Section 3 

Plan receives approval by the City’s Section 3 office.     

    

3. Sign an Acknowledgement of Receipt of Information Regarding Section 3 

Requirements and obligations which accompany City (HUD sourced) funding. 

 

4. If the City approves a Section 3 Utilization Plan and decides to move forward 

with an actual commitment of funds for the project, then the contractor is 

expected to sign a contract with the City which incorporates the Section 3 
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Utilization Plan as one of the essential components which will be vigorously 

monitored by the City. 

 

5. Once there is a contractual agreement with the City, the contractor/recipient is 

obligated to make available all documentation necessary to enable City staff to 

conduct compliance reviews which consist of comprehensive analysis and 

evaluation of compliance with approved Section 3 Utilization Plan. Where 

noncompliance is found, the City will issue immediate notification the recipient 

of the nature of the deficiency and issue directives for corrective actions.  The 

contractor/recipient is expected under the contractual obligation with the City to 

adhere to implementing the approved Section 3 Utilization Plan.     

 

6. The contractor is subject to a compliance review by HUD and the City.  

Contractors are required to maintain records in a manner where they will be 

readily available to HUD and City staff. 
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Section 3 Procedures for All Sub-contractors  

Interested in Work Related to City Funded (HUD Sourced) Projects 
 

Kansas City fully embraces and spirit and intent of its Section 3 obligations and it is 

important for any Sub-contractor who is interested in work related to projects funded by 

the City of Kansas City Missouri (HUD sourced) to clearly understand that Section 3 

obligations and requirements accompany any commitment of City funding meeting or 

exceeding the federal threshold.  It is to important to advise all sub-contractors that the 

infusion of any HUD sourced dollars through the City of Kansas City Missouri into a 

project at any point in a project and at any level exceeding the federal thresholds triggers 

the full applicability of Kansas City’s Section 3 Policies to the entire project. 

 

What are Sub-contractors Required to Do to meet Section 3 Obligations? 

        

1.   Complete a Section 3 Utilization Plan and submit it to the City for approval. 

The City will make available to Sub-contractors the Section 3 Utilization Plan 

format. (This format will also be available on-line at the City’s website).  The 

Section 3 plan will must include specific information regarding the following: 

 

 Identification of the Project Area 

 Specific Information about the current workforce 

 Specific plan for hiring Section 3 eligible residents 

 Specific plan for engaging Section 3 designated business concerns 

 Firm commitment to include as part of all bids the Section 3 Plan 

(once approved by the City) which identifies activities to comply with 

the Section 3 Program and the City’s Section 3 Clause in all sub-

contracts  

 Firm commitment to conduct aggressive outreach and notification to 

potential Section 3 residents and businesses of hiring opportunities 

using site signage, flyers, etc. 

 Firm commitment to provide identified area employment agencies of 

jobs available from the established job pool of Section 3 area residents. 

 

2. Sub-contractors,  with  contracts   $100,000  or  more  are  required to submit their 

complete Section 3 Plans to the Contractor, who in turn will submit the entire 

package to the City as the project’s Section 3 Utilization Plan.    

    

       3. Due to the business relationship between the contractor and sub-contractor, the 

Section 3 Plan of the sub-contractor after review by the City will be returned to 

the Contractor who then should meet with the cub-contractor to facilitate 

corrective actions if any are required.  Sub-contractors should modify the plan 

based on feedback received by the Contractor from the City’s Section 3 Office. 

The City will review Section 3 Utilization Plans and provide review findings 

within 7 to 10 work days. Review comments will be made available to the, the 

Contractor and the Housing Division.  It is important to note that the City will not 

move forward with funding of any project until all required Section 3 Plans 

receive approval by the City’s Section 3 office.     
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4. Sign an Acknowledgement of Receipt of Information Regarding Section 3 

Requirements and obligations which accompany City (HUD sourced) funding. 

 

5. If the City approves a Section 3 Utilization Plan and decides to move forward 

with an actual commitment of funds for the project, then the Sub-contractor is 

expected to sign a contract with the Contractor which incorporates the Section 3 

Utilization Plan as one of the essential components which will be vigorously 

monitored by the City. 

 

6. Once there are contractual agreements between the City and Contractor, and in 

turn the Contractor and the Sub-contractor/recipient, the sub-contractor is 

obligated to make available all documentation necessary to enable City staff to 

conduct compliance reviews which consist of comprehensive analysis and 

evaluation of compliance with approved Section 3 Utilization Plan. Where 

noncompliance is found, the City will issue immediate notification the Contractor 

and Sub-Contractor recipient of the nature of the deficiency and issue directives 

for corrective actions.  The Sub-contractor/recipient is expected under the 

contractual obligation with the Contractor to adhere to implementing the approved 

Section 3 Utilization Plan.     

 

7. Sub-contractors are subject to a compliance review by HUD and the City.  Sub-

contractors are required to maintain records in a manner where they will be 

readily available to HUD and City staff. 
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Procedures for Certification  

as Section 3 Business Concerns 
 

1. Businesses applying for Section 3 business concerns certification can obtain an 

application from the Small Business Development Division (SBDD) or via the 

City of Kansas City’s website under the Human Relations Department.  Each 

applicant must attach the following documentation to their application: 

 A completed “Statement of Qualifications”. 

 A documented satisfactory record of past work.  Applicants with limited 

or no past performance will be accepted on a “probation” basis, and will 

not be awarded more than one contract at a time. 

 The applicant must have the necessary City Occupational License and 

submit a copy to the Small Business Development Division. 

 Affirmative Action Plan filed with the KCMO Human Relations 

Department. 

 A copy of the following insurance certificates. (All applicants must have 

at least the following insurance coverage for Section 3 contract work: 

i. Manufacture’s and Contractor’s “Public Liability Insurance” with 

minimum limits of $250,000/$500,000. 

ii. sProperty Damage Insurance in an amount not less than $100,000. 

iii. Workmen’s Compensation Insurance as required by State law 

governing Workmen’s Compensation. 

 A copy of the previous year’s Federal Income Tax Filings.  (Should be 

provided only from businesses to be determined eligible by owner income 

and residency). 

 Must include: 

i. W9 form 

ii. Affirmation Action Waiver 

iii. Affidavit  

2. Upon receipt of the completed application, the Client Liaison will enter the 

applicants name into the Small Business Development Division's customer 

tracking database. This information will initiate the beginning of a comprehensive 

client file designed to track every step the business takes throughout their 

certification process with the SBDD.  
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3. Once the preliminary intake process is complete, the Client Liaison will pass the 

packet onto the SBDD manager for review.   

 

4. Upon completion of the review, if the applicant has turned in all supporting 

documentation and has met the required criteria they will be recommended for 

certification to the Section 3 Administrator of The Human Relations Department.  

Once approved the application is forwarded to the Director of Human Relations, 

for signature and mailing of a formal letter to announce their approved Section 3 

certification status. 

 

5. If the application is incomplete, it will be passed onto a staff member to provide 

follow-up assistance.  A member of the staff will be responsible for contacting the 

applicant to inform them of all missing documentation that is needed to complete 

the certification process.  Once contact has been made, the application will be 

held in pending status until all appropriate documentation has been secured.   
 

6. Once a business concern is certified Section 3 they are added to the official City 

of Kansas City Section 3 registry.  All Section 3 certified business concerns must 

apply for re-certification every three (3) years. 
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Certification Procedures  

for Section 3 Residents 
 

Orientation 

 

 Individual walks in or referral directed to 1601 E. 18
th

 Street. 

 Individual’s states they are interested in Section 3 employment. 

 Individual are provided a Section 3 application form and orientation on 

eligibility requirements.  

 

Eligibility 

 Individuals supplies all required documents and completes the Section 3 

forms  

 Grievance Procedure 

 1-9 (drivers license and social security card) 

 Income verification 

 Proof of address 

 

Process for Training Entry 

 Upon completion of all required documents – Files are forwarded to the 

Full Employment Council Main Office for quality review 

 Back-up for quality file review 

 Workkeys Test is administered 

 Career Readiness class is scheduled at the Full Employment Council on a 

weekly basis, (commences on Mondays – Thursdays 8:00 a.m. – 3:30 p.m. 

and Fridays noon- 3:30 p.m.) A certificate of completion is given, upon 

successful completion of the class.  

 

Workkeys Testing if Individual opts out of Career Readiness* 

 

 If individual opts out of Career Readiness, Workkeys testing is scheduled 

 

 Workkeys Test given to participant during testing session. 

 

 Participant scores at Level 3 or above, referred back to Section 3 

Trainer/Coordinator  

 If participant scores below Level 3 scheduled for remediation. 

 Remediates on WIN in computer lab at the Section 3 Office and 

retakes the Workkeys Test 

 

Career Readiness Class and Workkeys Testing  

 

 Includes interviewing, job readiness and job seeking skills  

 Workkeys Test is given to individuals during career readiness session 

 If participant scores at Level 3 or above, referred back to the Section 3 

Trainer/Coordinator for drug test 

 If participant scores below Level 3 scheduled for remediation. 
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 Remediates on WIN in computer lab at the Section 3 Office and 

retakes the Workkeys Test 
 

As a Section 3 Resident  

 
 Once an individual is deemed job ready, and has completed all eligibility 

requirements, they will be issued letter stating that they are Section 3 

certified.  

 A list of all the Section 3 certified residents will be forwarded to 

Developers and subcontractors on active Section 3 projects  

 Residents will also be provided with a list of Developers along with their 

contact information 

 Residents will also be given information on upcoming apprentice 

programs held at Local Unions offices.  
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APPENDICES 
 

A. Section 3 Definitions 

B. Section 3 Application Packet 

C. Section 3 Quarterly Report Form 

D. Section 3 Business Certification Application Packet 

E. Section 3 Resident Eligibility Application Packet 
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APPENDIX A 

 

SECTION 3 

DEFINITIONS 
 

Applicant means any entity which makes an application for Section 3 covered assistance, 

and includes, but is not limited to, any State, unit of local government, public housing 

agency, Indian housing authority, Indian tribe, or other public body, public or private 

nonprofit organization, private agency or institution, mortgagor, developer, limited 

dividend sponsor, builder, property manager, community housing development 

organization (CHDO), resident management corporation, resident council, or cooperative 

association. 

 

Business concern means a business entity formed in accordance with State law, and 

which is licensed under State, county or municipal law engages in the type of business 

activity for which it was formed. 

 

Business concern that provides economic opportunities for low-and very low-income 

persons.  See definition of “Section 3 business concern” in this section. 

 

Contract.  See definition of “Section 3 covered contract” in this section. 

 

Contractor means any entity which contracts to perform work generated by the 

expenditure of Section 3 covered assistance, or for work in connection with a Section 3-

covered project. 

 

Department or HUD means the Department of Housing and Urban Development, 

including its Field Offices to which authority has been delegated to perform functions 

under this part. 

 

Employment opportunities generated by Section 3 covered housing and community 

development assistance. This term means all employment opportunities arising in 

connection with Section 3 covered projects (as described in 135.3(a)(2), including 

management and administrative jobs connected with the Section 3 covered project.  

Management and administrative jobs include architectural, engineering or related 

professional services required to prepare plans, drawings, specifications, or work write-

ups; and jobs directly related to administrative support of these activities, e.g., 

construction manager, relocation specialists, payroll clerk, etc. 

 

Housing and community development assistance means any financial assistance provided 

or otherwise made available through a HUD housing or community development 

program through any grant, loan, loan guarantee, cooperative agreement, or contract, and 

includes community development funds in the form of community development block 

grants, and loans guaranteed under Section 108 of the Housing and Community 

Development Act of 1974, as amended.  Housing and community development assistance 

does not include financial assistance provided through a contract of insurance or 

guaranty. 

JTPA means the job Training Partnership Act (29 U.S.C. 1579(a). 



Section 3 Guidebook 111708  Contract Central 
 

29 

 

Low-income person.  See the definition of “Section 3 resident” in this section. 

 

Metropolitan area means a metropolitan statistical area (MSA), as established by the 

Office of Management and Budget. 

 

Neighborhood area means: 

 

(1) For HUD housing programs, a geographical location within the jurisdiction of a 

unit of general local government (but not the entire jurisdiction) designed in 

ordinances, or other local documents as a neighborhood, village, or similar 

geographical designation. 

(2) For HUD community development programs, see the definition, if provided, in 

the regulations for the applicable community development program, or the 

definition for this term in 24 CFR 570.204(c)(1). 

 

New hires mean full-time employees for permanent, temporary or seasonal employment 

opportunities. 

 

Other HUD programs means HUD programs, other than HUD public and Indian housing 

programs, that provide housing and community development assistance for “Section 3 

covered projects”, as defined in this section. 

 

Recipient means any entity which receives Section 3 covered assistance directly from 

HUD or from another recipient and includes, but is not limited to, any State, unit of local 

government, PHA, IHA, Indian Tribe, or other public body, public or private nonprofit 

organization, private agency or institution, mortgagor, developer, limited dividend 

sponsor, builder, property manager, community housing development organization, 

resident management corporation, resident council, or cooperative association.  Recipient 

also includes any successor, assignee or transferee of any such entity, but does not 

include any ultimate beneficiary under the HUD program to which Section 3 applies and 

does not include contractors. 

 

Secretary means the Secretary of Housing Urban Development (HUD). 

 

Section 3 means Section 3 of the Housing Urban Development Act of 1968, as amended 

(12 U>S>C> 1701u). 

 

Section 3 business concern means a business concern, as defined in this section. 

 

(1) That is 51 percent or more owned by Section 3 residents; or 

(2) Whose permanent, full-time employees include persons, at least 30 percent of 

whom are currently Section 3 residents, or within three years of the date of first 

employment with the business concern were Section 3 residents, or 

(3) That provides evidence of a commitment to by contract in excess of 25 percent of 

the dollar award of all subcontracts to be awarded to business concerns that meet 

the qualifications set forth in paragraphs (1) or (2) in this definition of “Section 3 

business concern”. 
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Section 3 clause means the contract provisions set forth in 24 CFR 135.38. 

 

(1)  Assistance provided under any HUD housing or community development 

program that is expended for work arising in connection with: 

(i) Housing rehabilitation (including reduction and abatement of lead-

based paint hazards, but excluding routine maintenance, repair and 

replacement); 

(ii) Housing construction; or 

(iii) Other public construction projects (which includes other buildings 

or improvements, regardless of ownership).  

 

Section 3 covered contract means a contract or subcontract (including a professional 

service contract) awarded by a recipient or contractor for work generated by the 

expenditure of section 3 covered assistance, or for work arising in connection with a 

section 3 covered project. "Section 3 covered contracts" do not include contracts awarded 

under HUD's procurement program, which are governed by the Federal Acquisition 

Regulation System (see 48 CFR, Chapter 1). "Section 3 covered contracts" also do not 

include contracts for the purchase of supplies and materials. However, whenever a 

contract for materials includes the installation of the materials, the contract constitutes a 

section 3 covered contract. For example, a contract for the purchase and installation of a 

furnace would be a section 3 covered contract because the contract is for work (i.e., the 

installation of a furnace) and thus is covered by section 3. 

 

Section 3 covered project means the construction, reconstruction, conversion or 

rehabilitation of housing (including reduction and abatement of lead-based paint 

hazards), other public construction which includes buildings or improvements (regardless 

of ownership) assisted with housing or community development assistance. 

 

Section 3 resident means: (1) A public housing resident; or  (2) An individual who 

resides in the metropolitan area or non-metropolitan county in which the section 3 

covered assistance is expended, and who is:  

(i) A low-income person, as this term is defined in section 3(b)(2) of the 1937 Act 

(42 U.S.C. 1437a(b)(2). Section 3(b)(2) of the 1937 Act defines this term to mean 

families (including single persons) whose incomes do not exceed 80 per centum 

of the median income for the area, as determined by the Secretary, with 

adjustments for smaller and larger families, except that the Secretary may 

establish income ceilings higher or lower than 80 per centum of the median for 

the area on the basis of the Secretary's findings that such variations are necessary 

because of prevailing levels of construction costs or unusually high or low-

income families; or  

(ii) A very low-income person, as this term is defined in section 3(b)(2) of the 1937 

Act (42 U.S.C. 1437a(b)(2)). Section 3(b)(2) of the 1937 Act (42 U.S.C. 

1437a(b)(2)) defines this term to mean families (including single persons) whose 

incomes do not exceed 50 per centum of the median family income for the area, 

as determined by the Secretary with adjustments for smaller and larger families, 

except that the Secretary may establish income ceilings higher or lower than 50 



Section 3 Guidebook 111708  Contract Central 
 

31 

per centum of the median for the area on the basis of the Secretary's findings that 

such variations are necessary because of unusually high or low family incomes. 
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APPENDIX B 

 

SECTION 3 

APPLICATION PACKET 
 

  This packet contain forms that are required to be a part of  

  Section 3 Utilization Plan Applications submitted to the 

                        City of Kansas City, Missouri    
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_____________________    _________________________________________ 

Project Number    Project Name 

 

 

 

  

 

 

 

SECTION 3 PLAN 
 
 

Submitted to: 
 

 
City of Kansas City, Missouri  

 

Human Relations Department 
 

 

 
Submitted by: 

 

 

 

 

 

 

 

 

___________________________________    _____________________ 

Recipient (Borrower/Developer)     Date 

 

 

 

 

____________________________________  _____________________ 
General Contractor      Date 
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The City’s Section 3 Committee 

 

In order to effectively manage the Section 3 Contract, the City of Kansas City is charged 

with providing expertise and developing a process for goal achievement on Section 3 

designated projects. The City’s Section 3 Team consists of: 

 

 City Human Relations Department 

 City Contract Compliance Division 

 Small Business Development Division 

 Section 3 Office 
 

How do we operate 

 We will act as a team to ensure consistent rulings, approve all Section 3 Plans, and 

make technical recommendations concerning the Section 3 Process. 

When do we meet 

 We will meet as needed, as a means of communication and to review Section 3 Plans 

and Applications. 

Policy & Procedures 

The Section 3 Utilization Plan must include specific information regarding the following: 

 

 Identification of the Project Area 

 Specific Information about the current workforce 

 Specific plan for hiring Section 3 eligible residents 

 Specific plan for engaging Section 3 designated business concerns 

 Firm commitment to include as part of all bids the Section 3 Plan (once 

approved by the City) which identifies activities to comply with the Section 3 

Program and the City’s Section 3 Clause in all sub-contracts  

 Firm commitment to conduct aggressive outreach and notification to 

potential Section 3 residents and businesses of hiring opportunities using site 

signage, flyers, etc. 

 Firm commitment to provide identified area employment agencies of jobs 

available from the established job pool of Section 3 area residents. 

 

Once the Section Utilization Plan has been submitted, the City’s Section 3 Team will 

review the Plan and provide feedback within 7 to 10 working days.  If the Section 3 Plan 

is not approved, notification will include review comments which will identify 

deficiencies in the plan.   The City will not move forward with any commitment of 

funding to a project without an approved Section 3 Utilization Plan. Applicants will be 

given an opportunity to revise plans in accordance with the Review Team’s feedback.  

When the Section 3 Plan is approved, it will become part of the set of contractual 

documents with the City. 
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Once the General Contractor and sub-contractor are selected, the City will require the 

Recipient (Borrower/Developer) to submit additional components of the Section 3 Plan 

that outlines how all Section 3 Contract goals will be met.  This plan will consist of 

anticipated hard numbers and dollar amounts for the employment of Section 3 Resident 

and the utilization of Section 3 Business.   

After the plan is approved, it will be reviewed and monitored regularly to evaluate the 

specific project’s success and failures in obtaining the Section 3 Project goals. 
 

 

 

 

Goals of the Section 3 Contract 
HUD regulations (24 C.F.R., Section 135) establish goals requiring that recipients of housing and 

community development funds and their contractors show that 30% of any newly hired 

employees each year come from targeted low and very low income population which includes 

public housing residents, residents of the neighborhoods (including the homeless in which 

Section 3 Projects are located, participants in Youthbuild programs, and other low income 

individuals.  Recipients must also commit to allocate at least 10% of building trades contracts and 

three percent of all other contracts to businesses certified as Section 3 eligible business concerns.  

These federal mandates apply to all Section 3 contracts with the City of Kansas City, Missouri 

and specific actions to achieve these goals are essential for a Section 3 Utilization Plan to receive 

approval by the City.        

 

 The employment goal of Section 3 is that at least 30% of all new hires “new employee” 

generated by this development be extended to persons that are Section 3 eligible resident; 

and  

 

 The utilization of Section 3 Business Concern is that at least 10% of the total dollar 

amount awarded to the Recipient (Borrower/Developer) for the development of the 

project must be awarded to eligible Section 3 Businesses in the construction industry; and 

 

 At least 3% of the total dollar amount awarded to the Recipient (Borrower/Developer) for 

the development of the project must be awarded to eligible Section 3 Businesses in non-

construction fields.  (Ex.  Accounting Firm, Insurance Providers, Marketing/P.R. Firm, 

Law Consultations, etc.) 
 

What is the definition of “Core Employees”? 
 

Core employees are defined as all employees on an individual company’s payroll on or before the 

effective date of signing the Section 3 contract. 

 

Please submit your core list of employees (name & social security number) effective the date 

of signing the Section 3 Contract.  This list must be received prior to the start of the Project. 
 

What is the definition of “New Employees”? 
 

Any employee that an individual company hires after the effective date of signing the Section 3 

contract with the City of Kansas City Missouri is considered a new employee. 
 

SECTION 3 OVERVIEW 
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What is the definition of “Section 3 Resident”? 
 

A person of low and/or very low income resident residing in “affected neighborhoods” adjacent 

or near an eligible Section 3 Project.  This includes public housing residents, residents of the 

neighborhoods (including the homeless in which Section 3 Projects are located, participants in 

Youthbuild programs, and other low income individuals. 

 

The City’s Section 3 Office is responsible for all qualifying, recruiting, and referring Section 3 

Resident for placement. 
 

What is the definition of “Section 3 Business Concern”? 
 

A Section 3 Business concern is a business:  

1. That is 51% of the business is owned by Section 3 Residents; or 

2. whose current, permanent, full-time employees are composed of at least 30% Section 3 

eligible residents, or within three years of the date of first employment with the business 

concern were Section 3 residents, or 

3. That provides evidence of a commitment to by contract in excess of 25 percent of the dollar 

award of all contracts to be awarded to business concerns that meet the qualifications set forth 

in (1) or (2) of this definition. 
 

Union Resident 
 

Any Union member who meets the Section 3 eligibility guidelines may count towards the Section 

3 Hiring Goals.   
 

 

 

 

Completion of the attached information represents your Section 3 Plan. 
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City of Kansas City, Missouri      Human Relations Department 
 

 
 

 

 

Recipient (Borrower/Developer) Name    ___________________________________________ 

 

 

 

 

Recipient (Borrower/Developer) Address  ___________________________________________ 

 

      ___________________________________________ 

 

 

Contact Person     ___________________________________________ 

       

      ___________________________________________ 

 

Phone      ___________________________________________ 

 

 

 

FAX      ___________________________________________ 

 

 

 

E-Mail      ___________________________________________ 

 

 

 

Federal Tax Identification Number  ___________________________________________ 

 

 

 

State Tax Identification Number   ___________________________________________ 

 

 

Project Name     ___________________________________________ 

 

 

Project Address     ___________________________________________ 

 

 

Strategy Area Project is located in  ___________________________________________ 

 

 

 

Date Application Submitted   ___________________________________________ 

 

 

 

Dollar Amount Award    ___________________________________________ 

  

SECTION 3 APPLICATION 
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General Contractor Name      ____________________________________ 

 

 

 

 

General Contractor Address    ____________________________________ 

 

 

 

 

Contact Person      ____________________________________ 

 

 

 

 

Phone       ____________________________________ 

 

 

 

FAX       ____________________________________ 

 

 

 

E-Mail       ____________________________________ 

 

 

 

Federal Tax Identification Number   ____________________________________ 

 

 

 

State Tax Identification Number    ____________________________________ 

 

 

 

Date Awarded Contract     ____________________________________ 

 

 

Appointed Section 3 Coordinator    ____________________________________ 

 

 

 

Dollar Amount Award for this contract   ____________________________________
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List all Contractors and Vendors that have been awarded contracts in excess of $100,000 or more* 

 

 

Company Name 

 

Company 

Owner 

Company 

Contact 

Service Provided Date of 

Contract 

% of  

contract 

$ of 

contract 

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

*Each contractor/vendor that has been awarded contracts in excess of $100,000 must submit a 

Section 3 Plan that outlines the goals of the Section 3 Contract. 
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City of Kansas City, Missouri     Human Relations Department 
 

SECTION 3 EMPLOYMENT PLAN 
 

Employment & Training Opportunity Worksheet  
 

Name of Company # of *Core 

Employees 

Proposed # 

of New 

Hires 

Proposed # of 

New Hires that 

are Section 3 

Eligible 

Proposed % of 

New Hires that 

are Section 3 

Eligible 

 

 

 

    

 

 

 

    

 

 

 

    

 

 

 

    

 

 

 

    

 

 

 

    

 

 

 

    

 

 

 

    

 

 

 

    

 

 

 

    

 

 

 

    

 

 

 

    

 

 

 

    

 

*Attach a list of the core employees for the Recipient (Borrower/Developer), Contractor, and Sub-

Contractors affiliated with this project. 

 



Section 3 Guidebook 111708  Contract Central 
 

41 

 Ways to Meet Your Section 3 Employment Goal 
 

 

 

New employees hired to work at the Section 3 Construction site    _____ 

 Eligible job seekers, recruited through the Section 3 employment process, have the opportunity to 

be employed on a temporary or permanent basis working in construction on the project site. 

 

 

 
Inside Job Opportunities (Non Construction Jobs)   _____ 

 Eligible Section 3 job seekers, recruited through the Section 3 employment process, can be 

employed within the administrative offices of the Recipient (Borrower/Developer), General 

Contractors and sub contractors. 

 

 

 
 

 

 

 

Total Number of Estimated Job Opportunities:    _____ 

 

 
Attach to this document the projected number of hires, job titles, estimated start dates and 

completion dates 
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City of Kansas City, Missouri Human Relations Department 

SECTION 3 BUSINESS CONCERN UTILIZATION PLAN 
 

List all Section 3 Business Concerns that will be utilized for this Project 

 

Company Name 

 

Company Owner Company 

Contact 

Service Provided Date of 

Contract 

% of  

contract 

$ of contract 

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

Note:  These companies must comply with the goals of the Section 3 Contract 
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City of Kansas City, Missouri 

SECTION 3 PLAN Statement of Commitment   
 

 

 

_____________________    _________________________________________ 

Project Number    Project Name 
 

 
Submitted by:  
 

By signature below, I am hereby acknowledging to the City of Kansas City Missouri that 

I have been duly provided with information regarding the City’s Section 3 Program 

which explains the obligations and requirements of any construction project which is 

funded in part or whole by HUD sourced funds.  I certify that I am fully empowered to 

enter into this Statement of Section 3 Utilization Commitment on behalf of this company   

I am certifying that the information contained within this Section 3 Utilization Plan is 

accurate and correct and that I understand that the City may impose penalties and 

sanctions for the submission of any false and inaccurate statements within this document.   
 

 

________________________________    ___________________ 

        Date 

___________________________ 
                 Title 

 

___________________________ 
              Company Name 

 

________________________________      

                     Company Address 

 

________________________________     
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APPENDIX C 

 

SECTION 3 

 

Quarterly Reporting Form 

 
 

The Section 3 Summary Form, HUD Form 60002 

is required to be completed and submitted to the 

City of Kansas City’s Human Relations Department,  

Section 3 Office,  

1601 East 18
th

 Street, Suite 200, Kansas City, Missouri 64108. 

 

Quarterly Reporting Schedule 

 

This quarterly Report is due by the following dates: 

 

September 1 Report shall include June 1 - August 31 

 

December 1 Report shall include September 1 – November 30 

 

March 1 Report shall include December 1 – February 28 

 

June 1 Report shall include March 1 – May 31.  The June 1
st
 report shall also 

include a final Section 3 project report for the entire Consolidated 

Plan Program Year – (June 1 through May 31). This will be a 

cumulative report of Section 3 activities for the program year. 
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City of Kansas City, Missouri 

 

 

Contractor's Section 3 Compliance Report – Instructions 

 
 
1) Check-mark the applicable box if you're a Contractor or Sub-contractor. 

2) Enter the business name of the Prime Contractor or Sub-contractor who is reporting section 3 

compliance activity. 

3) Enter the business address of the Prime Contractor or Sub-contractor who is reporting section 3 

compliance activity. 

4) Enter the Area code and telephone number of the Prime Contractor or Sub-contractor who is reporting 

section 3 compliance activity. 

5) Enter the Contract Number issued by City of Kansas City Missouri for the award in which you are 

contracting 

or subcontracting. 

6) If you are a sub-contractor, enter your federal identification number. 

7) Enter the date in mm/dd/yyyy format for which this contract started. 

8) Enter the date in mm/dd/yyyy format for which this contract ends. 

9) Enter the name of the person with knowledge of the award and the recipient’s implementation of 

Section 3. 

10) Enter the months in which you are reporting section 3 compliance activity. 

11) Enter the reporting quarter in which you are reporting section 3 compliance activity  

12) Enter the Federal Identification of the recipient of which this contract was awarded. 

13) Enter the date in mm/dd/yyyy format that you are submitting the Contractor's Section 3 Compliance 

Report. 

14) Enter the total dollar amount, rounded to the nearest dollar received by the recipient under this 

contract. 

15) Enter the type of service you are providing; e g , construction, non-construction, secretarial, carpentry, 

painting, electrical, masonry, etc. 

16) Identify efforts made to direct the employment and other economic opportunities achieved toward low 

and very low income persons, particularly those who are recipients of government assistance for 

housing. 

17) Enter the job category skill for work performed; e g , professional, secretarial, carpentry, painting, 

electrical, masomy, etc. Professionals are defined as people who have special knowledge of an 

occupation (e.g., supervisors, architects, surveyors, planners, and computer programmers). For 

Construction positions, list each trade and provide data in columns B,C,D for each trade where persons 

were employed. 

18) Enter the number of new hires and the total amount of hours accumulated under the contract for which 

you are reporting this period for the stated job category. New hires refers to a person who is not on the 

contractor's or recipients payroll for employment at the time of selection for the section 3 covered 

award. 

19) Enter the number of new hires that were section 3 residents and the total amount of hours accumulated 

under the contract for which you are reporting this period for the stated job category. Section 3 new 

hires refers to a section 3 resident who is not on the contractor's or recipient's payroll for employment 

at the time of selection for the section 3 covered award. 

20) Enter the number of section 3 residents that were employed and trained and the total amount of hours 

accumulated under this contract for the stated job category. 

21) Sign and date that you certify the information you are providing is accurate and true. 

22) Forward original report form to Prime Contractor. Prime Contractor shall forward to 

   Project Manager. Project Manager will forward Original to City’s Section 3 Office. 
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APPENDIX D 

 

CITY OF KANSAS CITY, MISSOURI  

SECTION 3 BUSINESS CONCERNS 

CERTIFICATION APPLICATION FORM 
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HUMAN RELATIONS DEPARTMENT 
KANSAS CITY, MISSOURI 

 
 
 
 
 
 
 
 
 
 
 

SECTION 3 BUSINESS CONCERNS 
 
 
 
 
 
 
 
 
 
 
 
 
 

Completed applications should be submitted to: 
 

The Small Business Division 
Human Relations Department 

1601 E. 18th St., Suite 200 
Kansas City, Missouri 64108 

(816) 513-6817 
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FORWARD 
 

 

What is Section 3? 
 
Section 3 is a means by which the Department of Housing and Urban 
Development (HUD) fosters local economic development, neighborhood 
economic improvement, and individual self-sufficiency.  Section 3 is the 
legal basis for providing jobs for residents and awarding contracts to 
businesses in areas receiving certain HUD financial assistance. 
 
Under Section 3 of the Housing and Urban Development (HUD) Act of 
1968, “whenever HUD financial assistance is given for housing and 
community development, to the greatest extent feasible, economic 
opportunities will be given to residents and businesses in the project area.”  
These economic opportunities include job training, employment, and 
contract opportunities. 
 
Congress established the Section 3 policy to ensure that the job training 
employment and other economic opportunities generated by HUD financial 
assistance for housing and community development programs shall, to the 
greatest extent feasible, be directed to low and very low income persons, 
particularly those who are receiving government assistance (see 
attachment Exhibit “A” – Income Guidelines) for housing.  The City of 
Kansas City, Missouri (hereinafter “City”) establishes in it’s Section 3 Plan 
priorities for residents and small businesses within Neighborhood Strategy 
Areas (“NSA’s”) where housing projects receiving HUD financial assistance 
are located.  A map identifying NSA’s is attached as Exhibit “B”. 
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SECTION 3 – STATEMENT OF QUALIFICATIONS 

 
INSTRUCTION 

 
The business concern or Contractor (hereinafter “Applicant”) must satisfy at least one of the following 

minimum requirements to be qualified as a Section 3 Business Concern before being awarded contracts 

under Section 3.  Please check the appropriate box: 

 
1.      A majority 51% or more ownership of Applicant business shall be held by  low to very 

low-income residents of designated Neighborhood Strategy   
  Areas (see Exhibit “B” Map).  
 
2.      At least 30 percent of employees of the business are low to very low- income 

residents, residing in designated Neighborhood Strategy Areas. 
 
3.      More than 25 percent of all contract work shall be performed by  businesses that meet 

either of the conditions set forth in #’s 1 or 2 above. 
 
4. List owners of business, address of business, percentage of ownership, and income 

of each owner for the past calendar year. 
  NAME/ADDRESS OF 

OWNER 
 

SS# 
 

% OWNERSHIP 
% 

OWNERSHI
P 

# IN 
HOUSEHOLD 

  
1. 

 
 
 

    

  
2. 

     

  
3. 

     

  
4. 

     

  
5. 

     

 
5.  List all employees of the business. 

  NAME/ADDRESS OF 
EMPLOYEE 

 
SS# 

EMPLOYMENT 
STATUS 

ANNUAL 
WAGES 

# IN 
HOUSEHOLD 

  
1. 

 
 
 

    

  
2. 

     

  
3. 

     

  
4. 

     

  
5. 
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6. List all work performed by businesses meeting conditions herein stated: 

   
NAME OF BUSINESS 

 
QUALIFYING CONDITION 

TOTAL CONTRACT 
AWARD 

  
1. 

   

  
2. 

   

  
3. 

   

  
4. 

   

 
7. The Applicant must complete the attached “Statement of Qualifications” and return the same to City 

of Kansas City, Small Business Development Division (SBD), 1601 E. 18th Street, Suite 200, 
Kansas City, Missouri 64108 – (816) 513-6817. 

 
8. The Applicant must have the necessary City Occupational License and submit a copy to the Small 

Business Division (SBD) as above referenced. 
 
9. A copy of the previous year’s Federal Income Tax filings. (should be provided only from businesses 

to be determined eligible by owner income and residency.) 
 

SPECIAL NOTE: Failure to complete the Statement of Qualifications in its entirety will result in 

the contracting firm’s application not being processed. 
 

All questions must be answered and the data given must be clear and comprehensive.  If necessary, 
questions may be answered on separate attached sheet(s).  All information must be notarized by a 
notary public. 

 
1. Company 

Name of Company  

Address  

City/State/Zip Code  

Telephone Number  

  

 
2. Owner 

Name of Owner  

Address  

City/State/Zip Code  

Telephone Number  

  

 
3. Established 

Date Company was Established:  

 
4. The company is 

 A Sole Proprietorship 

 A Partnership 

 A Joint Venture 

 A Corporation (If a corporation, please enclose a copy of corporation papers and corporate seal) 

 A (LLC) 
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5. How many years have you engaged in the contracting business under your present firm or trade 
name?  ______________ Years 

 
6. Give the name and address of any other contracting firms under which the owners or partners have 

operated.  Include dates. 
 

NAME ADDRESS DATE 
 
 

  

 
 

  

 
 

  

 
 

  

 
7. Contracts on hand:  (Give name, address, phone number, amount of each contract, and appropriate 

anticipated date of starting and completion.) 
 

NAME ADDRESS PHONE AMOUNT START COMPLETE 

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
8. General character of work performed by your Company (i.e., general contracting; specialty in any 

particular trade). 

 

 

 

 

 
9. Are you minority owned?   Yes __________   No ______________ 
 
10. If yes, what percentage? ________________ 
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NAME % OF 
OWNERSHIP 

RACE SEX TITLE 

 
 

    

 
 

    

 
 

    

 
 

    

 
11. Are you certified with the Kansas City, Missouri Human Relations Department?   (Enclose a copy) 

________________________ 
 
12. City of Kansas City, Missouri Occupation License Number. (Enclose a Copy) 
 
13. Have you ever failed to complete any work awarded you? ________ If so, when, where, and why? 
 

 

 

 
14. Have you ever defaulted on a contract? ________________ If so, when, where and why? 
 

 

 

 

 
15. List the more important projects recently completed by your company, stating the approximate 

contract amount for each, the month and year completed.  Include the name, address and phone 
number of the contact person for each contract. 

 
NAME ADDRESS PHONE AMOUNT Date 

COMPLETED 

 
 

    

 
 

    

 
 

    

 
 

16. List name, title, address, background and experience of the principal members of your organization, 
including the officers (if needed, use additional sheets). 
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NAME & TITLE 

 
ADDRESS 

 
BACKGROUND 
EXPERIENCE 

 
 

  

 
 

  

 
 

17. Has the company ever caused a lien for material work default payment to be placed against the 
owner? ____________________ If so, when, where, why and resolution. 

 

 

 

 

 

 

 
18. Business Owner Social Security Number: __________________________ 
 
19. Federal I.D. Number: _____________________________ 
 
20. Bonding Agent: _________________________________________ 
 

Bonding Company: ________________________________________ 
 
Bonding Limit: _____________________________________________ 

 
21. Are you certified by any other agencies? 
 

Name of Agencies:  

 
 

 
 

 
 

 
 

 
 

 
22. Please sign the statement below to authorize the release of information to the City of Kansas City 

Small Business Division (SBD) for the purpose of verifying your references.  We have the right to 
request any additional information to validate information presented. 
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I hereby authorize the release of information to the HUMAN RELATIONS DEPARTMENT 
SMALL BUSINESS DEVELOPMENT DIVISION for the purpose of verifying my 
references. 

 
 
 
 

   

Contractor’s Signature  Date 
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REFERENCES 

 
Name Address Phone Account 

Number 

 
Banks 
 
 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
Trade 
 
 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
Subcontractors 
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    FY 2009 Very Low-Income (50%) Limit (VLlL)     

        Missouri         

Income Limit  Median    1  2   3  4  5  6  7  8   

Information  

Family   

Person  Person  Person  Person  Person  Person  Person  Person  

 

Income    

FY2008VLIL  $55,700   $19,950  $22,800  $25,650  $28;500  $30,800  $33,050  $35,350  $37,600   

Hold                   

Harmless    No  No   No  No  No  No  No  No   

Required?                   

FY 2009 VLlL  $58,300  $20,400  $23,300  $26,250  $29,150  $31,500  $33,800  $36,150        $38,500  

  FY 2009 Extremely Low-Income (30%) Limit (ELIL)     

      Missouri         

Income Limit   1

  
 2  3   4  5  6  7  8   

Information  Person  Person  Person  Person  Person  Person  Person  Person   

FY 2008 ELiL  $11,950  $13,700  $15,400  $17,100  $18,450  $19,850  $21,200  $22,550   

Hold Harmless  N

o

  

No  No  
 

No  No  No  No  No  
 

Required?     

FY 2009 ELiL  $12,250  $14,000  $15,750  $17,500  $18,900  $20,300  $21,700  $23,100   

    FY 2009 Low-Income (80%) Limit (L1L)       

      Missouri         

Income Limit  1   2  3   4  5  6  7  8   

Information  Person  Person  Person  Person  Person  Person  Person  Person   

FY 2008 LIL  $31,900  $36,500  $41,050  $45,600  $49,250  $52,900  $56,550  $60,200   

Hold Harmless  

No  No  No  
 

No  No  No  No  No  I  Required?  
 "  

                
"; ,  

FY 2009 LIL  $32,650  $37,300  $42,000  $46,650  $50,350  $54,100  $57,850  $61,550  
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Section 3 Application 
Check off Sheet 

 
 

Company Name     Owner      
 
 
 1) Qualifying Standard 
  a. Owners Residency & Income      
  b. Employee Residency & Income (30%)     
  c. 25% Subcontracting Section 3 concerns     
  d. Verified by Income Tax Returns or  

payroll records. Reside within CSA     
   
 
 2) City Occupational License         
 
 3) W-9 Form          
 
 4) Copies of latest Federal Income  
  Tax filing 
   
 5) Affidavit signed & notarized 
  
 6) Email Address            
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Affidavit: 
 
The undersigned hereby authorizes and requests any person, firm or corporation to furnish any  
Information requested by the Small Business Division in verification of the recitals comprising this  
____________ day of  _____________, 200__. 
 
 
 
       ____________________________ 
       Name of Contractor 
 
       _____________________________ 
       By 
 
       ______________________________ 
       Title 
 
 
 
   STATE OF MISSOURI       ) 
                      ) SS 
   COUNTY OF JACKSON    ) 
 
____________________________________________________being duly sworn, deposes and says that he/she 
is ________________________ of  ___________________________ and that the answers to the foregoing 
questions and all statements therein contained are true and correct. 
 
 
 

Subscribed and sworn to before me this _________ day of _____________, 200__. 
 
 
      ________________________ 
      Notary Public 
 
      My Commission Expires 
 
 
      _________________________ 
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Section 3 Guidebook 111708  Contract Central 
 

62 

APPENDIX E 

 

CITY OF KANSAS CITY, MISSOURI  

SECTION 3 RESIDENT  

CERTIFICATION APPLICATION FORM   
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Human Relations Department 
City of Kansas City, Missouri 

 
 
 
 
 
 
 

Section 3 Employment Application Form 
 
 
 
 
 
 
 

Completed applications should be submitted to  
 
 
 
 

Attention: Diane Walker 
The Section 3 Training Center 
Human Relations Department 

1601 East 18
th
 Street, Suite 200 

Kansas City, Missouri 64108 
816-513-6826 Office 
816-513-6820 Fax  
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WHAT IS SECTION 3?  

 
Section 3 is a means by which the Department of Housing 
and Urban Development (HUD) fosters local, economic 
improvement, and individual self-sufficiency. Section 3 us 
the legal basis for providing jobs for residents and awarding 
contracts to businesses in areas receiving certain HUD 
financial assistance, 
 
Under Section 3 of the Housing and Urban Development 
(HUD) Act of 1968, “Whenever HUD financial assistance is 
given to residents and businesses in the project area.” 
These economic opportunities include job training, 
employment, and contract opportunities.  
 
Congress established the Section 3 policy to ensure that the 
job training employment and other economic opportunities 
generated by HUD financial assistance for housing and 
community development programs shall, to the greatest 
extent feasible, be directed to low and very low income 
persons, particularly those who are receiving government 
assistance for housing ( see attachment Exhibit “A” – Income 
Guidelines).  
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SECTION 3 RESIDENT APPLICATION FORM 

 
A Section 3 resident seeking the preference in training and employment as defined in the Section 3 
regulation at 24 CFR Part 135, shall certify to the recipient, contractor or subcontractor, and submit 
evidence showing they meet the criteria of a Section 3 resident, (i.e. proof of receipt of public assistance or 
residency in a United States Department of Housing and Urban Development (USHUD) or other federally-
assisted housing program, e.g. Public Housing, Section 8, Section 202, etc.)  
 
     DATE OF APPLICATION: _______________________ 
 
FULL NAME: _____________________  ________________         ______________________ 
  First    Middle    Last  
 
 
SOCIAL SECURITY NUMBER: _ _ _ _ _ _ _ _ _ 
 
 
RACE/ETHNICITY: _____________________ 
(Optional: For statistical purposes only) 
 
 
PERMANENT ADDRESS:_____________________________________________________________ 
            Street   City  State  Zip  
 
 
CONTACT NUMBER: _________________  ______________ 
 _________________ 
    Home     Cell   
 Alternative  
 
 
Best time to contact: AM: _____ PM: _____  Email Address: 
_______________________________ 
 
 
Have you ever been convicted of a crime? Yes _____  No: ______ 
 
Please List below your previous work history, if applicable. 
 
Employer: _________________________ Address: ____________________________________ 
 
Dates Employed: From ____/____/____  To ____/____/_____ 
 
Reason for Leaving: _________________________________________________________________ 
 
Job Title: ___________________________________________________ Hourly Wage: ___________ 
 
Major Job Duties/Skills: _______________________________________________________________ 
 
__________________________________________________________________________________ 
 
 
Please describe any related skills or training: ______________________________________________ 
 
__________________________________________________________________________________ 
 
I have attached one of the following documents as proof of my status:  
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1. Proof of residency (lease in a USHUD or other federally assisted program). 
2. Proof of public assistance, e.g., Temporary Assistance to Needy Families (TANF) recipients, etc 
3. Proof of participation in a HUD Youth Build program 
4. Proof of participation in a federally assisted program such as Job Training Partnership Act (JTPA), etc  
5. Proof of participation in  a state or local assistance program, or other program that assists low-or-very-low 

income persons 
 

ONLY PROVIDE THE FOLLOWING INFORMATION IF ONE OF THE ABOVE 
IS NOT APPLICABLE: 

 
SECTION 3 RESIDENT OR EMPLOYEE HOUSEHOLD INCOME 

CERTIFICATION FORM 
 
Any individual who is seeking to be certified as a Section 3 resident, and who is not a public housing resident, 
or not in a federally assisted housing program, or not a recipient of public assistance shall attest to their 
total current gross annual household income, and provide the name and date of birth of each household member. 
All additional household income earned by household members, excluding children under 18, and/or provided 
through public or private assistance, child support, bank or investment earning must be included, where indicated 
below.  
 
1. _________________________________, (Individual Full Name) DO SOLEMNLY SWEAR THAT THE 

INFORMATION I HAVE PROVIDED BELOW IS TRUE.  
 
Number of family members who live in my household: ___________ 
 
My total current gross annual household income is: _____________ 
 
The source(s) of my total annual household income is/are:  
 

 Head of 
Household 

Spouse 
(if applicable) 

Other Adult 
Members age 18 
& over ( if 
applicable) 

Other Adult 
Members age 
18 & over ( if 
applicable 

Other Adult 
Members age 
18 & over ( if 
applicable 

Gross Earnings 
 
 

 
 

    

 
TANF 

 
 

    

 
Food Stamps  
 

 
 

    

Child Support 
 
 

 
 

    

Social Security 
Benefits 

     

 
Other Benefits  
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Address Verification: 
 
Please provide us with any of the following documents 
 
1. Drivers License or State Identification  
2. Social Security Card 
3. Proof of Address if your address on the form does not match your address on your ID or Drivers License 

(Stamped envelope not over 30 days).  
 
 
 
I certify that my answers are true and complete to the best of my knowledge. If this application leads to 
employment. I understand that false or misleading information in my application or interview may result 
in my termination.   
 
 
 

 
PRINT NAME: ___________________________________________________________________ 
 
SIGNATURE: ______________________________________DATE: ______________________ 
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    FY 2009 Very Low-Income (50%) Limit (VLlL)     

        Missouri         

Income Limit  Median    1  2   3  4  5  6  7  8   

Information  

Family   

Person  Person  Person  Person  Person  Person  Person  Person  

 

Income    

FY2008VLIL  $55,700   $19,950  $22,800  $25,650  $28;500  $30,800  $33,050  $35,350  $37,600   

Hold                   

Harmless    No  No   No  No  No  No  No  No   

Required?                   

FY 2009 VLlL  $58,300  $20,400  $23,300  $26,250  $29,150  $31,500  $33,800  $36,150        $38,500  

  FY 2009 Extremely Low-Income (30%) Limit (ELIL)     

      Missouri         

Income Limit   1

  
 2  3   4  5  6  7  8   

Information  Person  Person  Person  Person  Person  Person  Person  Person   

FY 2008 ELiL  $11,950  $13,700  $15,400  $17,100  $18,450  $19,850  $21,200  $22,550   

Hold Harmless  N

o

  

No  No  
 

No  No  No  No  No  
 

Required?     

FY 2009 ELiL  $12,250  $14,000  $15,750  $17,500  $18,900  $20,300  $21,700  $23,100   

    FY 2009 Low-Income (80%) Limit (L1L)       

      Missouri         

Income Limit  1   2  3   4  5  6  7  8   

Information  Person  Person  Person  Person  Person  Person  Person  Person   

FY 2008 LIL  $31,900  $36,500  $41,050  $45,600  $49,250  $52,900  $56,550  $60,200   

Hold Harmless  

No  No  No  
 

No  No  No  No  No  I  Required?  
 "  

                
"; ,  

FY 2009 LIL  $32,650  $37,300  $42,000  $46,650  $50,350  $54,100  $57,850  $61,550  


